Using DOL Web2

http://web2.libraries.vermont.gov
The URL above brings you to the Web2 Welcome Screen
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Welcome to DOLcat.

DOLcat is the library catalog of books and other materials housed in the libraries operated by the Vermont Department of Libraries. Items may be

requested from these two library locations: (1) Vermont State Library (Central Collection) in Montpelier (open to the public) and (2) Midstate Regional Library
in Berlin (materials available by request only).

When returning any NERL items, please return them to Midstate (MLSC) in Berlin

Please note: at present only Vermont libraries may request DOLcat items online.

FOR LIBRARIES:
To request library materials or check account information, libraries must enter their Card / PIN numbers.
If you don’t know your card number or PIN contact: 802-828-3261.

FOR VERMONT STATE EMPLOYEES / STATE GOVERNMENT / MEMBERS OF THE VERMONT BAR ASSOCIATION:

To request library materials located in DOLcat, please call the Vermont State Library reference desk at 802-828-3268 or send an email to:
lib.rls@state.vt.us You will need a current Department of Libraries library card to borrow materials. To get your free card, call 802-828-3268 or send an
email to: lib.rls@state.vt.us The Department of Libraries asks that you request only those materials that you will use in connection with your work. To
borrow DOLcat materials for personal use, please contact your local public library’s interlibrary loan department.

FOR THE GENERAL PUBLIC:





Click on Catalog button.  From this screen you will be brought to the:

DOLCAT Search Screen

[image: image2.jpg]@ Vermont Department of Libraries @

Entar a word or phrase to search:

Searchby: e sesches: s s it

[wnor ] subject it e o Bt

Author | Title | joct | Series | | periodical | Keyword Bsue i b v e
bl B e

Add Limits.
clear search

Review the searches for this session:

Previous Search Hext search

Copyrioh © 1587-2005 S Comoration. Al g rserved
SEsTa

-





Search from this screen when you wish to search for items owned by DOL.  To search for items owned by public, school, college libraries, and others click on “Other Libraries” button below the top banner.

To search on the DOLCAT Search screen:

· Enter search words

· Optionally enter search limits

· Click on search type: Keyword (words in all fields), Author, Title, or Subject search.  Note that hitting the “Enter” key at anytime while on viewing this screen will begin your search.

Other Libraries
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1. Check one or more databases to search, then go to step 2:

Vermont Dept. of Libraries (DOLCAT)
[7] PUBCAT and all Public Library databases
(Selects all VALS Public Library Databases)
[7] K12CAT and all School Library databases
(Selects all VALS School Library Databases)
College libraries and other databases
[7] Vermont State Colleges (VSCCAT) [ Burlington College

[7] University of Vermont [7] Vermont Student Assistance Corp (VSAC)
[] St. Michael's College [7] VT Archives and Manuscript Catalog (ARCCAT)
[7] Marlboro College [7] Vermont Newspaper Index

7] Middiebury College
[7] Dartmouth College

2. Enter a word or phrase to search:

3. Search records by:

_Title| _subject | Keyword

Searching Other Libraries: This screen
searches other libraries databases for
records with the word or phrase anywhere
in the "Search by" field (author, title or
subject). The Keyword button searches the
entire record.





Search from this screen to find items owned by public, school, college libraries, and others.

· Choose libraries/databases by clicking on check boxes

· Enter search words

· Choose type of search

· All searches are “keyword”

· Type of search chosen indicates what fields in the record will be searched

Search results from the Multiple Library Search screen are displayed on a screen titled:

Summary Search Results
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· View records for each catalog/database by clicking on name of catalog/database

· Using the “Merged Result Set” link, not recommended:

· Merged Result Set produces a Brief Record Display in which holdings information only reflects holdings of one library and this may not be the library in which you are interested.

· Completely accurate holdings information is shown in the Brief Record Hit list only when viewing records from a single collection or when viewing Full Record Display for title held at a specific “location.”

· Large numbers of records will take a long time to merge or very large numbers will not allow merging.

To request items, you must be viewing the Full Record Display for the item that you wish to requests.  If your search finds only one item, you will automatically be taken to the Full Record Display.  If your search finds more than one item, you will be taken to a Brief Record Hitlist:

Brief Record Hitlist
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To view the Full Record Display from this screen, click on the link to the database/library name for the item you wish to request.

In the Full Record Display either the link “Request Title” or “Request Title via ILL” will appear directly above the line listing the Title of the item.
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· Clicking on the “Request Title” or “Request Title via ILL”link brings up a login screen requiring “Library Card Number” and PIN

Login screen
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· Once you login your login will remain in effect until it “times out” (10 minutes) or until you choose “New Session”

· Pin re-validation will be required when placing additional requests. 

· When you are finished making requests or searching, you should click on the “New Session” link at the top of the page to prevent another user from accessing your account information.

Interlibrary Loan Request 
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Requesting Library Information:




· Interlibrary Loan Request form (scroll down in your browser window to see all parts of the form [see additional screen shot below])

· Date field will be filled in

· Fill in Request Number (required)

· Fill in Call Number if appropriate

· Send this request to:

· Required field

· E-mail address of library owning item.  In some instances, this box will already be filled in for you.  If it is not, see the instructions below fill-in box for finding/providing the appropriate email address.  Please note, the request form will be submitted even if an incorrect email address is typed in this box, so you must check your VALS mail to verify that a correct address appears on the copy of the request that you will receive.

· Fill in Comments/Special Instructions if appropriate

· Clicking on “Submit Request” will send e-mail to library that owns item and a copy to you.
· Successful request will produce “OK” screen
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· If “OK” screen does not appear, do not assume that request has been sent

· Check you VALS mail for copy

· If copy of request is not in your e-mail your request more than likely failed—try again
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